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MEMORANDUM 6 April 1040

ro « [

PROM : K. Pu Mo
SUBJECT: Descriptlon of Duties
e

' h that
. In accordance with our converasations, I wia‘
ou wguld write short descriptions of the dutles of thatgaogle
isted below, If you choose, you nmay delsgate some of es‘
descriptiona to the {mmediate supervisors of the people con
cerned,

| er yvou to write honest concise deseriptions
of duizasxrggggr tgan the more slaborate sort uaual%y‘sugzbls
mitted for classiflication or promotion purpoaes.f ﬁh pos ’
percentages of time devoted to various aspects o e
individualts job should be given.
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‘ descriptions,
8, Since I will have bo consolidate these
91aase'submit them in single copy and in draft form,
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